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Credit Card Receipts for Mobile App 

A User with a Company Credit Card may use the iDocuments mobile app to take a photo of a 

credit card receipt and upload it to the system ready for processing against the 

corresponding credit card expense line. 

From the iDocuments mobile app the user selects the Credit Card Expense page, enters the 

following information and uploads the record. 

▪ Date 

▪ Expense Description 

▪ Expense Value 

▪ Upload Photo 

 

Once the Credit Card Bank file has been uploaded to iDocuments, the credit card expense 

lines will be available to the user for matching to the receipts previously uploaded. 

Expenses > View All Expenses: select expense Type ‘CC’ 

The User will see an Expense lines imported from their Credit Card ready to be matched 

with the receipts uploaded from the mobile app. 

 

Credit card lines will display a CC Receipt button. Clicking the button next to the line will 

display the Credit Card receipts pop-up box which lists the receipts the user has uploaded 
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that have not yet been matched to an order line. The user ticks the Select tick box next to 

the receipt that applies to the line and OK.  

 

A link to the receipt is then listed on the expense line under Attachments and may be 

opened for review at line level. 

 

 


